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全国2014年10月高等教育自学考试

外贸英语写作试题
课程代码:00097

  请考生按规定用笔将所有试题的答案涂、写在答题纸上。

选择题部分

注意事项:

  1.答题前,考生务必将自己的考试课程名称、姓名、准考证号用黑色字迹的签字笔或钢笔

填写在答题纸规定的位置上。

  2.每小题选出答案后,用2B铅笔把答题纸上对应题目的答案标号涂黑。如需改动,用橡

皮擦干净后,再选涂其他答案标号。不能答在试题卷上。

PartOne:Questions1-20
Directions:Thereare20sentencesinthispart.Foreachsentencetherearefourchoicesmarked
A,B,CandD.ChoosetheONEthatbestcompletesthesentence.(在下列各题中选择一个最

佳答案填空。)20%
1.Thecapacity   savingsisimportanttoAsia.
A.toraise B.raising C.torise D.rising

2.Complexequipmentrequiresoperatorswhoarespecialists;   we musttrain
operatorstobecomespecialists.
A.however B.moreover
C.nevertheless D.thus

3.Pleaseplaceyourorderimmediately,   youwillnotbeeligibleforthediscount.
A.but B.and
C.or D.so

4.Theadvertisingmanagerwrotethebrochure,hadit   tocustomers.
A.printingandmailing B.printedandmailed
C.printedandmailing D.printingandmailed

5.   thecorrespondence,Andyfoundthelostdocument.
A.Hefilling B.Tofile
C.Filing D.Filed

6.Thecontractwillbeawardedto   submitsthelowestbid.
A.whom B.whoever
C.whichever D.whomever
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7.Environmentisadapted   wants,andwantsalter   circumstances.
A.with,in B.to,for
C.for,with D.to,with

8.Thedepartmentheadproposedthateachsalariedemployee   afullvacation.
A.get B.willget C.gets D.got

9.Wewouldgreatlyappreciate   the$400owedussinceJanuary.
A.receive B.toreceive
C.receiving D.received

10.Heisexperiencedenough   thetrap.
A.tounderstand B.understanding
C.understand D.understood

11.Therewas   aboutthefinancialcrisisthateverybodywasconvertingtheirmoney
intotheUSdollars.
A.asuchpanic B.aseriouspanic
C.soapanic D.suchapanic

12.Hadthecompanyadvertisedoverseas,it   morecompetitivelastyear.
A.wouldbe B.wouldhavebeen
C.was D.shouldbe

13.By1998thecompany’srevenues   $100million.
A.werereaching B.havereached
C.reached D.hadreached

14.   wasagreedthattheadvertisingbudgetshouldbeincreasedby5%.
A.What B.Which
C.He D.It

15.Itwasbecausetheapplicantwastooconceited   hefailedintheinterview.
A.that B.sothat
C.so D.therefore

16.Pleaseletusknowthetime   theorderedgoodswillbereadyforshipment.
A.when B.where C.that D.which

17.Itisnecessarythatthestipulationsoftherelevantcredit   instrictconformitywith
thetermsstatedinourL/C.
A.is B.be C.tobe D.are

18.   youdidn’tconfirmtheofferwithinitsvalidity,wesoldthegoodstoother
clients.
A.When B.Although C.Since D.Where

19.Wefeltsurethatthisnewproduct   tocustomersatyourend.
A.willappeal B.wouldappeal
C.willappear D.wouldappear
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20.We   tothewarehouseonceamonthtocheckthestock.
A.wasusedgo B.wasusedtogo
C.usedtogo D.usedtogoing

非选择题部分

注意事项:

  用黑色字迹的签字笔或钢笔将答案写在答题纸上,不能答在试题卷上。

PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Write

yourcorrectionstogetherwiththemistakesontheanswersheet.(下列每句各有一个错误,找出

错误并改正。请将错误及改正写在答题纸上。)20%

     Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.Ahundreddollarsarenottoomuchtopayforatypewriter.

22.Surelyitwasthemwholeftthepackagelastnight.

23.Iaskedformyuncle’scouncilbeforemakingmyinvestment.

24.ThemaninthefrontofmeispresidentoftheGlobalCompany.

25.Ourobjectivesarebothtoimprovecustomerrelationsandincreasingsales.

26.Thehouseisnotbigenoughforus,andfurthermore,itistoofarawaythetown.

27.TheSalariesSection,whichisconsistedoftenstaff,dealswithsalaryandwage

payment.

28.Withashareinglobalmerchandisetradeofapproximately3.5percentlastyear,Canada

hasgrowntotheeightlargerexporterintheworld.

29.Thatarticleisquitenewtousandwearenotsureonitsquality.

30.Mr.Hillconcludedalotofbusinesswithourexportcorporationssincehisarrivalatthe

fair.

PartThree:Questions31-40

Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和短语写出符合逻辑的

句子。)10%

31.attheend/tochargepurchases/yourcreditcard/ofthemonth/payyouraccount/

allowsyou/butyoumust

32.thismonth’sreward/asecretary/only/received/whojoinedourstaff/twomonths

ago
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33.aretobereported/taken/thetentheachmonth/vacationdays/byyouremployees/

before

34.hasshown/thesalesbrochure/anewemployee/inpreparing/imagination/unusual

35.areworkable/issatisfactory/placesubstantial/ifyourprices/andthequality/we

shall/orderswithyou

36.are/is/tobeshipped/when/indicated/thegoods/intheL/C

37.somuchof/asIthought/heisnot/hewouldbe/ahelp

38.yourrequest/tocomplywith/weregret/foraprice/beingunable/reduction

39.preparedtodo/toinitiating/withaview/extensiveadvertising/weare/business

betweenus

40.newkindsofproducts/ofcustomers/hasdeveloped/tomeet/ourcompany/

differentneeds

PartFour:Questions41-50

Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachis

eithermissingormisused.Detecttheerrorandwritethemissingpunctuationoryourcorrection

togetherwiththewordbeforethepunctuationontheanswersheet.(下面每句都有一个标点符

号错误,该用标点处未用标点或标点符号用错。改正错误或补写标点,并将其与前面的一个单

词一起填写在答题纸上。)10%

     Example:A.Whatanicepresentyougaveme.      me!  

B.Youthinkyouarerightdon’tyou?       right, 

41.Whatniceweatherwearehavingthisweek.

42.Itstimefortheappointment.He’llrepresentme.

43.“Areyousureyou’vefinished,”sheasked.

44.Infactsomenewspapersmakealltheirmoneyfromadvertising.

45.Whentheycanbooktheshippingspaceisnotmentionedintheirletter?

46.Thedirectortookamatteroffactattitudetowardthewholething.

47.Inthefirstquarter,pricerose5percent;inthesecondquarter,3percent,andinthe

thirdquarter,7percent.

48.“Idon’tthink,”Mrs.Steeledictated,“thatyouwantyourpolicytolapse.

49.Thefactoryarrangedtheproductionlate,thusmakingtheexportcorporationunableto

deliverthegoodsintime

50.Almostallofourproblems—fromgenerationgaptohighdivorcerate,arecausedat

leastinpartbyfailuretocommunicate.
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PartFive:MemoWriting

Writeamemoinabout50words.(写一份50个单词左右的备忘录。)15%

51.YouareLiWei,SecretaryofAdministrativeOffice.Writeamemotoallsalesmentotell

themabouttheyear-endsalesmeeting.Themeetingwillbeheldat9∶00a.m.on

Monday,Dec.24,until5∶00p.m.attheHeadOffice.Lunchwillbeprovided.The

agendawillbemailedbytheendofNovember.Ifsalesmenhaveanyproposals,ask

themtoforwardittoyoubyNov.25.Ifanyoneisunabletoattend,askhimtocall027

-84364555notlaterthanDec.14.

PartSix:LetterWriting

Writealetterin130-150words.(写一封字数为130-150的信函。)25%

52.你是一家公司的业务员,对对方公司产品感兴趣,但认为对方报价太高,写信要求对方降

低价格。主要内容如下:

(1)收到对方3月3日的报价及长短袜样品。

(2)对你方产品感兴趣,但你方出价太高,与当地市场不符,并使我方无利可图。欧洲市场

上同类产品价格比你方低10—15%。

(3)希望对方减价。

(4)我们愿意在我们市场及邻近地区推广你方产品,希望对我们要求认真考虑。
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