
                             绝密 ★ 考试结束前

全国2015年10月高等教育自学考试

外贸英语写作试题
课程代码:00097

  请考生按规定用笔将所有试题的答案涂、写在答题纸上。

选择题部分

注意事项:

  1.答题前,考生务必将自己的考试课程名称、姓名、准考证号用黑色字迹的签字笔或钢笔

填写在答题纸规定的位置上。

  2.每小题选出答案后,用2B铅笔把答题纸上对应题目的答案标号涂黑。如需改动,用橡

皮擦干净后,再选涂其他答案标号。不能答在试题卷上。

PartOne:Questions1-20

Directions:Thereare20sentencesinthispart.Foreachsentencetherearefourchoicesmarked

A,B,CandD.ChoosetheONEthatbestcompletesthesentence.(在下列各题中选择一个最

佳答案填空。)20%

1.OurEMBAcoursenormallyattracts200,000studentsalloverthecountryeveryyear,

   upto80% willbeadultstudents.

A.forwhom B.withwhich C.ofwhom D.inwhich

2.Mr.Stewardand   analyzedthepossibilities.

A.us B.our C.ours D.we

3.Theproblemswearefacingtodayareverysimilar   thoseyoumetwithfiveyears

ago.

A.with B.to C.for D.on

4.Heperforms   inourcompany.

A.bettermuchthanotheremployees B.muchbetterthanotheremployees

C.bettermuchthanallemployees D.muchbetterthanallemployees

5.Iftherewerefewermanagementstaff,morework   .

A.willbedone B.wouldbedone

C.hadbeendone D.wasdone

6.We’llhavetofinishtheassignedwork,   longittakes.

A.however B.whatever C.how D.despite
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7.   hisMBAdegree,heappliedforajobasanassistantmanager.

A.Hehadgot B.Hadgot

C.Havinggot D.Got

8.IfI   him,Iwouldaccepttheofferfromthecompany.

A.am B.being C.been D.were

9.Thisisthehardestjob   .

A.thatIhaveeverdone B.thatIwaseverdoing

C.thatIeverdone D.thatIhadeverdone

10.Theirpriceisnotsocompetitiveas   .

A.you B.your C.yours D.youare

11.Theassemblylineofthatfactoryneeds   .

A.torepair B.repair C.repaired D.repairing

12.Thesupervisoradvisedthathe   thecoveringL/Cassoonaspossible.

A.establish B.established C.establishes D.establishing

13.Doyouhavedifficulty   thegoodsattheagreedtime?

A.todeliver B.delivering C.deliver D.delivered

14.ThisworkordermustbecompletedbyFriday;   ,youmayhavetoworklatethese

days.

A.unless B.moreover C.therefore D.or

15.Theycoulddonothingbut   .

A.towait B.wait C.waiting D.waited

16.Isthisthesamebrandastheone   onTVnow?

A.isadvertised B.isadvertising

C.beenadvertised D.beingadvertised

17.GeneralMotorsdecided   itsbusinessinChina.

A.toexpand B.toexpanding C.expanded D.expanding

18.Thepersonnelofficewilldetermine   listofqualificationsfornewemployees.

A.his B.her C.its D.their

19.Afterthemeeting,wefoundourpartner’sattitude   .

A.cooperative B.cooperate C.cooperating D.cooperated

20.Inthefile   therecordsofthemeetingheldlastweek.

A.is B.be C.being D.are
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非选择题部分

注意事项:

  用黑色字迹的签字笔或钢笔将答案写在答题纸上,不能答在试题卷上。

PartTwo:Questions21-30

Thereisonemistakeineachofthefollowingquestions.Detectandcorrectthemistakes.Write

yourcorrectionstogetherwiththemistakesontheanswersheet.(下列每句各有一个错误,找出

错误并改正。请将错误及改正写在答题纸上。)20%

     Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.They’lltellyoualltheinformationsyouwanttoknow.
22.Thegroupchosetworepresentatives,TomandI.
23.Whatthatcountryneedsaremorejobsandlowertaxes.
24.Notknowwhattodo,themanagershowedhisindecision.
25.Bothindustryoragriculturearemakinggreatstridesinthecountry.
26.Hissuggestionwasthataspecialboardwassetuptoexaminetheproblem.
27.Mr.Clintonwillsoontakeupthechairmanshipastheformerchairmandiedofheartat-
tackthreedaysago.

28.Themanagercouldn’tunderstandwhydidtheyturndowntheproposal.
29.Thesecretaryremindedthepresidentwiththemeeting.
30.Maryfoundanoteonherdeskthatwasread“Retypethecontractassoonaspossible.”

PartThree:Questions31-40
Writelogicalsentenceswiththewordsandphrasesgiven.(用所给的词和短语写出符合逻辑的

句子。)10%
31.wedon’twantto/that/weregret/participatenow/toinformyou
32.notappropriate/thetermsofpayment/atpresent/itis/todiscuss
33.youbought/isidenticalwith/thiscopy/theones/lastweek
34.has/tenmanagers/onlytheManagingDirector/although/thereare/thedecision-

makingpower
35.course/lowstaffattendance/canceled/thetraining/was/owingto
36.stayawayfrom/doingbusiness/withabadfinancialstanding/weshould/theenter-

prises/while
37.muchlessexpensive/theInternet/and/internationalresearch/mucheasier/makes
38.wrote/Susan/it/who/can’tbe/thearticle
39.inhiscompany/have/greatchanges/inthepasttenyears/takenplace
40.tostopit/should/beingdamaged/we/somemeasures/havetaken
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PartFour:Questions41-50
Eachofthefollowingsentencescontainsonepunctuationerror.Onepunctuationineachisei-
thermissingormisused.Detecttheerrorandwritethemissingpunctuationoryourcorrection
togetherwiththewordbeforethepunctuationontheanswersheet.(下面每句都有一个标点符

号错误,该用标点处未用标点或标点符号用错。改正错误或补写标点,并将其与前面的一个单

词一起填写在答题纸上。)10%
     Example:A.Whatanicepresentyougaveme.      me!  

B.Youthinkyouarerightdon’tyou?       right, 
41.Thepersonnelmanagersaid:“Weonlyhirepeoplewithrichexperience.”

42.ShehadagreattimeinherthreedaystayinParis.
43.Willyouattendthemeeting;orwillyousendasubstitute?

44.Thetypistgavehimthemarketreport
45.Weinvestorsofcourse,expecttomakeatleastaminimalprofit.
46.Theywillvisitthreecitiesthistime;London,ParisandRome.
47.Congratulations.Youhavewonthefirstprize.
48.ShetalkedtoDrEvansbeforeshemadeadecision.
49.Theyliveonthefirstfloor,weliveonthesecond.
50.Susandoesn’tmindifIlaugh,doesshe.
PartFive:MemoWriting
Writeamemoinabout50words.(写一份50个单词左右的备忘录。)15%
51.YouareMartinParker,thepresidentofthecompany.YouhaveinvitedProfessorJohn
ClintonofHarvardUniversitytogiveatalkinyourcompanyonMarch5.Writeamemo
toWilliam White,theOfficeManagerofthecompany,
·informinghimthatthetalkwillbefrom9a.m.to12a.m.andtheprofessorwillneed
aslideprojectorandvideo
·askinghimtoarrangeaccommodationforProfessorClintononMarch5
·tellinghimtosendaformalinvitationtoProfessorClinton

PartSix:LetterWriting
Writealetterin130-150words.(写一封字数为130-150的信函。)25%
52.假设你是ABC公司的一名销售代表,你想出国攻读研究生学位,请给公司总经理怀特先生

(Mr.White)写封辞职信,主要内容如下:

1)明确提出辞职,并回顾在该公司工作期间的收获和感受。

2)说明辞职是因为想出国攻读硕士学位,并希望于8月28日前离职。

3)对总经理和同仁表示感谢,表达对公司的留恋心情以及未来返回公司工作的期望,并对

所引起的不便表示歉意。
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