
                            绝密 ★ 考试结束前

全国2016年10月高等教育自学考试

外贸英语写作试题
课程代码:00097

  请考生按规定用笔将所有试题的答案涂、写在答题纸上。

选择题部分

注意事项:

  1.答题前,考生务必将自己的考试课程名称、姓名、准考证号用黑色字迹的签字笔或钢笔

填写在答题纸规定的位置上。

  2.每小题选出答案后,用2B铅笔把答题纸上对应题目的答案标号涂黑。如需改动,用橡

皮擦干净后,再选涂其他答案标号。不能答在试题卷上。

一、单项选择题(本大题共20小题,每小题1分,共20分)

在每小题列出的四个备选项中选择一个最佳答案,请将其选出并将“答题纸”的相应代码涂

黑。错涂、多涂或未涂均无分。

1.Theestimatedincomeformy   businessnextyearis500,000.

A.Mother’s-in-law B.Mother-in-law’s

C.Motherinlaw’s D.Mother’sinlaw

2.HowdoesEricplantodistributethematerials   alltheregionaloffices?

A.between B.over C.among D.across

3.Anyone   thenecessarybackgroundmayapplyfortheposition.

A.possessed B.topossess C.possess D.possessing

4.Itis   goodchance   wemustn’tmissit.

A.sucha…that B.soa…that C.such…that D.so…that

5.Betterserviceisensuredifapurchaserhas   dealingswiththemanufacturer.

A.facetoface B.face-toface C.face-to-face D.faceto-face

6.Ithinkthefirm’sdifficultiesare   badmanagementandovertrading.

A.since B.for C.because D.dueto

7.Sheisunhappywith   handlingtheorder.

A.you B.yours C.your D.yourself
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8.Businessgrows   atthistimeoftheyear.

A.rapid B.quick C.rapidly D.fastly

9.Isthis   oneamongalltheapplicants’answers?

A.amorecorrect B.themostnearlycorrect

C.themostcorrect D.acorrect

10.Henrysaidthatnothingbutcatalogsandbulletins   inthefolder.

A.was B.is C.were D.are

11.Hetoldusthatthecommittee   madeupofelevenpersons.

A.are B.is C.were D.was

12.Theforeignpartnerdidnotfulfillourorder,   .

A.nordidheintend B.nordidheintendto

C.norintendheto D.norheintendto

13.Havingcompletedtwentyyearsofservice,   .

A.Mr.Whitewaspresentedagoldwatch

B.agoldwatchwaspresentedtoMr.Whitewas

C.Mr.Whitepresentedagoldwatch

D.agoldwatchwaspresentedtoMr.White

14.TheKoreanmarketis   theJapanesemarket.

A.moredifficulttoenteras B.asdifficulttoenteras

C.sodifficulttoenteras D.toenterasdifficultas

15.Theshipmentarrivedlate;   ,severalitemsweredamaged.

A.moreover B.hence C.therefore D.however

16.I’msureitis   usuallyanswersthetelephone.

A.shewhom B.herwho C.shewho D.herwhom

17.Ifthecompany   overseas,itwouldhavebeenmorecompetitive.

A.advertiseditself B.hadadvertiseditself

C.advertisesitself D.hasadvertiseditself

18.WeareaCPAfirm    goodbusinessapplicationsoftwareformicrocomputers.

A.whichcurrentlyseeking B.whichcurrentlyseek

C.iscurrentlyseeking D.currentlyseeking
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19.Weareconfidentthatmostofthecommitteememberswillagree   ourplan.

A.of B.on C.with D.at

20.Wewouldliketoknow   youcanguaranteedeliverywithinonemonthafterreceipt

oforder.

A.that B.when C.if D.which

非选择题部分

注意事项:

  用黑色字迹的签字笔或钢笔将答案写在答题纸上,不能答在试题卷上。

二、改错(本大题共10小题,每小题2分,共20分)

下列每句各有一个错误,找出错误并改正。请将错误及改正写在“答题纸”上。

  Example:Who’stakingcarethedogwhileyou’reaway?

takingcare→takingcareof

21.Thesecurityguardquestionedthemanwholookedsuspiciously.

22.Severalconcernedcitizenscomplainedabouttheincreasesintaxsoverthepastyears.

23.Packinginabox,themachinecouldnotbefound.

24.Mr.Wilsonaskedmewherewouldthemeetingbeheld.

25.Weshouldtrytocallonthosewhomhaveshownthemostinterestintheproducts.

26.Themanagercouldn’tunderstandthattheyturneddowntheproposal.

27.Thebank’scurrentbusinesshourwillbeextendedinthenearfuture.

28.ManyfamousfinancialinstitutionsarelocateontheWallStreet.

29.Communicationisofvitalimportanttoanybusinessthatwantstoachieveefficiency.

30.Thedeliverywasdelayedbecauseroughweather.

三、造句(本大题共10小题,每小题1分,共10分)

用所给的词和短语写出符合逻辑的句子。

31.that/you/wehope/havenotbeen/bythedelay/inconvenienced/seriously

32.youshouldapply/inadvance/takeleave/intendto/atleasttwoweeks/ifyou/

longerthan14days

33.thinkthat/increase/mostofus/weshould/inthe/ourinvestment/manufacture

sector
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34.havereceived/we/adirective/although/toholdallshipment/Idon’tknowwhy

35.warmly/we/were/welcomed/assoonas/theroom/weentered

36.because/oursales/our/arefalling/promotionbranch/isunder-staffed

37.I/thereport/finished/intheoffice/byworking/both/andathome

38.is/theship/morning/scheduledto/ourloadingdock/leave/tomorrow

39.new/our/will/trainingmaterials/be/latetoday/delivered

40.howto/teachingthem/use/takes/thecomputer/several/weeks

四、标点改错(本大题共10小题,每小题1分,共10分)

下面每句都有一个标点符号错误,该用标点处未用标点或标点符号用错。改正错误或补写

标点,并将其与前面的一个单词一起填写在“答题纸”上。

  Example:A.Whatanicepresentyougaveme. me!  

B.Youthinkyouarerightdon’tyou?  right, 

41.Ms.Rubinaskedwhatthetotalcostwouldbeforthethree-yearlease?

42.IamveryhappytoknowthatyouhavereturnedtoBeijing!

43.ThereportthatMrs.Lesliesubmitted,hasbeenlost.

44.MarypromisedtosubmitadetailedcomprehensivereportbyFriday.

45.YesIthinkIwouldlikeanewcarlikethat.

46.Theabilitytocommunicateisessential.theabilitytocommunicateonthejobiscritical.

47.Oneoftheblueprints(whichappearsonpage7showstheinternalstructureofthe

engineclearly.

48.WhenIreturned,IsawthatAbigail,ourcatwaseatingafish.

49.Remember;Noonewillbeadmittedwithoutacompanyidentificationcard.

50.“Ipaidthebilltwomonthsago”,thecustomerwrote.

五、备忘录写作(本大题15分)

按要求写一份50个单词左右的备忘录。

51.YouareSection “B”Leader.Yoursection movedtoanewoffice.However,the

maintenancedepartmentwithinyourorganizationhasfailedtocarryoutcertainwork.

Writeamemotothemaintenancedepartmentcomplainingaboutthefollowingproblems

andaskingforaction:

·ametalbookshelfhasn’tbeenfixedproperly

·thefiredoorsticks

·thebottomdrawerofthefilingcabinetwasdamagedinthemove
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六、信函写作(本大题25分)

按要求写一封字数为130-150的信函。

52.你公司经营山地自行车,请写一封推销信,包括以下内容:

·告知贵品牌山地自行车性能优良,轻巧、坚固、耐用。

·告知最近的促销活动,可试用10天,不满意全额退款。月底前订购,给予10%折扣。

·订购后,保证72小时内送货上门。
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